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0 IIKOJIbHOM 010/ 1M0TeYHOM (pOHe Y4eOHNKOB, opsiaKke ero ¢gopMupoBaHus, yuera,
HCII0JIb30BAHMS M o0ecrieYeHNs] COXPAHHOCTH
3 MBOY OOl I1. 1OJIMUA

1. O6mue nosoxKeHUst

1.1. Jlannoe Ilonoxenue pazpaboraHo B cooTBeTcTBUM ¢ DenepanbHbIM 3akoHOM Ne 273-D3 ot
29.12.2012 «O6 o6pazoBanun B Poccuiickoii denepanun» ¢ u3MeHeHUssMU Ha 16 ampenst 2022
roga, ®3 ot 29.12.94 Ne 78-®3 «O O6umbmuoreunom paene» B pemakiuu ot 11 wmrons 2021 r.,
[Ipukazom MunmncrepctBa KynbTypsl Poccutickoit ®deneparuu ot 8 oxTsiopst 2012 roma N 1077
«O06 yrBepxaeHuu [lopsiaka ydeta JOKYMEHTOB, BXOJAIIUX B COCTaB OMOIMOTEYHOTO (HOHIA» C
m3mMeHenusMu Ha 2 despans 2017 roma, IluceMom MwuHuCTEpCTBA 00pa3oBaHUS W HAYKH
Poccuiickoit ®eneparuu ot 08.12.2011r. Ne MJI-1634/03 «O06 umcnonbp30BaHUM Y4€OHHUKOB B
o0pa3oBaTelIbHOM IIpoLiecce», a Takke YCTaBoM oOpa3oBaTelIbHON OpraHu3aludl W JIpYTHUMH
HOPMAaTUBHBIMH  TpaBOBbIMU  akTamMu  Poccuiickoit ~ denepauuu, periiaMeHTHUPYIOIIUMHU
JeSITeNIbHOCTh OpPraHu3alui, OCYLIECTBISIIOIINX 00pa30BaTEeIbHYIO JeSTEIbHOCTD.

1.2. Hacrosmee Ilonokenue o mkoiapHOM OuoOimoreuHoMm ¢Gouae (manee — IlosokeHue)
ompezenseT NopsAoK ydyera OubnuoredHoro GoHna u MexaHusM (HopMHUpPOBaHUS, COXPAHHOCTU U
MPEIOCTaBICHU B TMOJb30BaHUE YYECOHHKOB, Y4YEOHBIX MMOCOOUH, Y4eOHO-METOAMUECKUX
MaTepuanoB oOydarommmcs o0pa30oBaTENbHON OpraHu3aluu (Jajee — IIKOJa), OCBaWBaOIIUM
OCHOBHBIE 00pa3oBaTelbHbIE MPOrpaMMbl B Tpenenax (eaepanbHBIX TOCYIapCTBEHHBIX
00pa3oBaTeNbHBIX CTAHJAPTOB, a TaKKe 3aKpelyisieT OTBETCTBEHHOCTh BCEX YYaCTHHKOB
00pa30BaTeNbHON IS TEIBHOCTH.

1.3. [lonsiTus, ucnonb3yemsbie B [lonoxennn:

Yueonuk — yuebHoe uznanue, cojepxaiiee CHCTEMAaTHUYECKOE H3I0KEHHE YIeOHOH AUCIIUILITUHBL,
COOTBETCTBYIOIIEE YueOHOM Iporpamme U OpHUIIMATBFHO YTBEPKIEHHOE B KAUeCTBE JAHHOTO BUJA.
MoskeT ObITh MpECTaBIIEH B IEYATHOM U IEKTPOHHOU (opMme.

Yuebnoe nocooue — yuebHoe wu3naHWe, NOMONHSIONIEE WM 3aMEHSIONIEE YAaCTUYHO, WIH
MOJIHOCTHIO Y4eOHUK, O(UITHAIIEHO YTBEPKIEHHOE B KAUeCTBE JaHHOTO BH/IA.

Pabouasn mempaos — yuebHOe TmocoOue, UMEIoIIee OCOObIH TUAAKTUYECKUH armapar,
CIOCOOCTBYIOIIMIA CaMOCTOSATENIBbHON paboTe 00yJaromerocss HaJi OCBOCHUEM yu4eOHOTO MpeMeTa.
Yuebno-memoouueckue mamepuanst — COBOKYIHOCTH MAaTepHalioB, B TIIOJHOM o0ObeMe
o0OecreunBarOMNX MPernoJaBaHue AAaHHON AMCHIUIUIHHBI (aTIackl, KOHTYPHBIE KapThl, TOYPOYHOE
TUTAHUPOBAHUE, CPEJICTBA KOHTPOJISI 3HAHUMN, CTIPaBOYHbIE H3aHUs, paboure mporpaMMBI U T.1I.).
Cpeocmea o00yuenua u 6ocnumanua — JpPyrde WUCTOYHMKM y4eOHOM uHopmanuwy,
MPeIOCTaBIsSIEMbIE 00YJarOIUMCS B X0J1e 00pa30BaTeIbHOMN NEATEIHHOCTH.

1.4. Lenpto Hactosmiero IlomokeHusi SBIsIETCS CO3JaHUE YCIOBHHM s MaKCHUMalbHOTO
obecrieueHrs y4eOHOU mHUTEepaTypoll OOYYAIONIMXCS IIKOJBI, TOBBIIMICHUE OTBETCTBCHHOCTH
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MEeIarOTUYECKOro KOJUICKTHBA U CEMBH 3a MPAaBUJIBHOE, PAIIHOHATBHOE UCIIOIB30BAHUE IITKOJIBHBIX
y4eOHUKOB, OpraHu3auusi paboThl cpeau OOy4YaloMMXCS W WX POAMTENCH IO BOCIHHTAHHIO
OCO3HAHHOTO, OEPEKHOTO OTHOIICHUS K YUCOHHKY.

1.5. Yder nokymeHTOB OMOMMOTEYHOTO (hOHMA SIBISICTCS OCHOBOUM OTUETHOCTH W IUIAHUPOBAHUS
JEATeIbHOCTH OMOIMOTEKH, CIOCOOCTBYET 00ECTICUCHHIO €0 COXPAaHHOCTH.

2. ®opmupoBanne GoHIa YUeOHHKOB M MOPS/IOK yueTa (poHAa yueOHOI JIuTepaTypsbl
2.1.  KowmmiekToBanue yueOHOTO (OHIa OMOIMOTEKH MIKOJIBI TPOUCXOIUT Ha OCHOBE €XKETOTHO
yTrBepkIaeMbIx DeepabHBIX MepedHeill yueOHUKOB, PEKOMEHIOBAaHHBIX K HCIOJIb30BAHHUIO TIPU
peanu3ali  MUMEIOIIUX TOCYJIApPCTBEHHYIO aKKpPEAUTAIMIO 00pa30BaTENbHBIX MPOrpaMM
HayaJbHOTrO OOIIEro, OCHOBHOIO 0OmIero, cpeaHero oOmiero oOpa3oBaHMs, IepeYHei
OpraHu3aliii, OCYIIECTBIIAIONINX BBINTYCK YYEOHBIX MMOCOOMH, KOTOpBIE JOIYCKAIOTCA K
MCTIOJIb30BAHUIO TIPH PeaTTU3aIi HMEIOLINX TOCYJAPCTBEHHYIO aKKPEIUTAIINIO 00pa30BaTEeIbHBIX
nporpaMm. ExxeronHo yrBepikaeTcs nepeyeHb yueOHUKOB U y4eOHBIX TocoOuit 00pa3oBaTeIbHOMN
OpraHu3aIuH.
2.2.  OO0pa3oBarenbpHas OPraHU3aIs CAMOCTOSITEIIbHA B BEIOOPE M OTIPE/ICIICHUH:
* KOMIUIEKTa Y4YEOHMKOB, Y4Y€OHBIX MOCOOMH, YyueOHO-METOAMYECKUX MAaTepUalioB,
o0ecreunBaroIMX MPEnojaBaHue y4eOHOro nmpeaMeTa, Kypea, JUCIUIUINHBL (MOTyIs);
« cpenactB OOy4eHHsT H BOCIUTAaHUA. BpIOOp cpeactB oOydeHHS ¥ BOCIHTAHHS
ompenensieTcs creruduko coaepkanus U GopMON OpraHusanuu 00pa3oBaTEILHOU
TS TEITbHOCTH.
2.3. Tlomomnenue y4yeOHOTO QoHTa oOecmeunBaeTcs 3a C4YeT CpeAcTB (eaepaabHOro,
pPErMOoHANBbHOTO, MYyHHLMNAIbHOTO OromkeroB (cT.35, 1.2 denepampHoro 3akoHa «OO6
obpazoBanun B  Poccuiickoii = denepamumny»); HWHBIX HCTOYHHKOB, HE  3alperieHHBIX
3aKOHOJAaTeNbcTBOM P®d, B T.4. 0€3BO3ME3MHOTO TMOXXEPTBOBAHUA (PU3UUYECCKUMH W/WITH
IOPUAMYECKUMU JUIaMH.
2.4. B nensax obecrieueHus 00yJaronuxcsi yueOHUKaMH, Y4COHBIMH MMOCOOHMSIMH IITKOJIA MOYKET
B3aMMO/ICHCTBOBATh C IPYTMMH 0011e00pa3oBaTeIbHBIMUA OpraHU3alMsIMU palioHa, YTpaBlIeHUEM
o0OpazoBaHwUsI.
2.5. HemnocpeactBeHHOE PYKOBOJCTBO M KOHTPOJIb PabOTHI MO CO3JaHUIO U CBOEBPEMEHHOMY
MONOJHEHUI0  OMOIMoTeyHoro (¢oHJAa IMIKOJBHBIX Y4eOHHKOB  OCYIIECTBISIET  JTUPEKTOP
00pa3oBaTeNIbHOI OpraHu3aluy.
2.6. Jlomyckaercsi HCIOJIb30BaHHE Y4E€OHO-METOAMYECKUX KOMIUIEKTOB, BXOJISLIMX B
@OenepalibHblil  TEepeyeHb y4EOHHMKOB, CoOIylacoBaHHBIX Ha IlemarormueckoM coBeTe U
YTBEPKICHHBIX MIPUKA30M JUPEKTOPA LIKOJIBI.
2.7.  na >bdexTuBHON OpraHu3alnud 00pa30BaTeIbHON JEATEILHOCTH HCIIOIb3YeTCs y4eOHO-
METOAUYECKOE 00eCIIeYeHHE U3 OJHOU MPEIMETHO-METOINYECKON TMHUU.
2.8.  IIpouecc paboTsl o popmupoBanuio GoHAa yueOHOU TUTEpaTyphl BKIIOYACT CIEIYIONIne
JTarbIL:
e paboTa meAgaroruyeckoro KojuiekTuBa ¢ DenepanbHBIM - [EepeyHEM  y4eOHUKOB,
PEKOMEHI0BAHHBIX (JIOMYIICHHBIX) K UCIIOJIb30BAHUIO B 00pa30BaTEIbHBIX OPraHU3alINIX;
® [IOJIrOTOBKA CIHUCKA Y4€OHUKOB, IUTAHUPYEMBIX K UCIOJIb30BAHUIO B HOBOM Y4E€OHOM TOJY;
e [IpeloCTaBieHHE cHucka ydeOHMKOB Ilemarornyeckomy COBETY Ha COIJIACOBAHUE M
YTBEP)KJICHUE;
® JMarHOCTUKAa YpPOBHA OOECHEeYeHHOCTH oOydarouiuxcst y4eOHOM muTepaTypoil Ha
CIIeAYIOIMNA ydeOHBIN TOJ] B COOTBETCTBUU C KOHTMHI'€HTOM OOYyYaroIMXcs, COCTAaBICHUE
MEePCHEKTUBHOIO TIaHa KOMIUIEKTOBaHUS y4eOHOTro (HoH/a;
e odopmieHHe 3aKa3a y4eOHMKOB M y4eOHBIX MOCOOMI B COOTBETCTBUU C YTBEPKICHHBIM
CIHMCKOM Y4€OHMKOB U TUIAHOM KOMILJIEKTOBAHUS;
® T[IPOBEJCHME AyKIMOHA M 3aK/IOYEHHE JOTOBOPa C MOCTABIIMKOM O 3aKylKe y4eOHOi
JTUTEPATYPHI,
® [IpHEM U Y4eT BHOBb IIOCTYIUBIICH yueOHOM IUTEpaTyphl B OMOIHOTEKY.
2.9. buGnuoreynsiii GOHA HIKOTBHBIX Y4EOHUKOB YUYHMTHIBACTCS W XPAHUTCS OTAEIBHO OT
OCHOBHOTO (pOH/Ia MIKOJIHHOU OMOIHOTEKH.



2.10. K ouobnuomeunomy ¢ondy yueonou numepamypovt (yieOHOMY (OHIY) OTHOCSTCS
yueOHHKH, yueOHbIe mocobus, opdorpadudeckue cloBapy, MaTeMaTHIecKue TabIUIbl, COOPHUKH
yIpaKHEHUH M 33734, IPAaKTUKyMbl, KHUTY JUIS YTCHUs, XpECTOMATHH, pabouune TeTpaau, aTiachl,
KOHTYpHBIE KapThl B TI€YaTHOM U OJJEKTPOHHOM BHUJE, COJEp)KaHHE KOTOPBIX OTBEYAET
TpeOOBaHUSM rOCYAapCTBEHHBIX 00pa3oBaTeIbHBIX CTaHJapTOB, 00ecreunBarOIINX
MPEEMCTBEHHOCTh H3YYCHHS] JIUCHHUIUIMH M CUCTEMaTHU3WPOBAaHHBIX 10 00pa3oBaTeIbHBIM
oOmactsm.
2.11. JlokymeHTHI, BKIO4aeMble B (GoHa OubIroTexu, mapkupyrorcs. [Ipu 3Ttom mMoryr OBITH
WCTIOJIb30BAHBI IITEMIIETH, KHIDKHBIC 3HAKH, WHIMBHUIYalIbHBIC IMITPHUXOBBIE KOJBI, APYTHUE BHIIBI
MapKHPOBKH.
2.12. JlokyMeHTBHl TOCTYIAalOT B OWONMOTEKY W BKIIOYAIOTCA B OMONMOTEYHBIH (OHI B
pe3yibTaTte IOCTaBKH O0S3aTEIBHOTO SK3EMIUISpA, IMOKYNKHA (TMOAMHUCKHA, OOMEHa, IapeHwus,
MOKEPTBOBAHMS, KONHPOBAHHUA OpUTMHAIOB M3  (oHma Oubnmuorekn). JIOKyMEHTHI,
MOATOTOBJICHHbIE K MpUeMy B OMOIMOTEUYHBIM (OHA, MOJABEPraroTCs MEPBUUYHON 00paboTKe U
WH/IMBUYyAILHOMY Y4YETY.
2.13. JlokyMeHTBHl TPHUHUMAIOTCS IO TEPBUYHBIM YYETHBIM JOKYMEHTaM (HakKlaaHas, aKT),
BKJIFOYAOUIUM CIACOK MOCTYIUICHHAM.
2.14. Tlpuem JOKYMEHTOB, TOCTYHAIOIUX B OWOIMOTEKy 0€3 TEepBUYHBIX JOKYMEHTOB Ha
0€3B03ME3/IHOM OCHOBE (00sI3aTENIbHBIE 3K3EMIUISPHI, IENO3UTHBIE IK3EMILISIPbI MEXKTyHAPOIHBIX
OopraHu3aiuii, 0e3BO3ME3/HBIC MOCTYIUICHHWST W3 HEW3BECTHBIX W AHOHUMHBIX HCTOYHHKOB),
odopMIIsIeTCS aKTOM O TIpHEMe IOKYMEHTOB.
2.15. Tlpuem MOKYMEHTOB, MOCTYMAIONINX B OMOIHOTEKY OT IOPUIAMYECKOTO, (PU3NIECKOTO JIUIIA
B BHUJIE Jlapa ¢ YKa3aHHWEM €Tr0 Ha3HAuYCHHUs /IS MOMOJHEHH OMbaInoTedHoro ¢oHma, ohopmisieTcs
JIOTOBOPOM TOKEPTBOBaHUS B COOTBETCTBUHM ¢ ['pakmanckum kojekcoM Poccuiickoit Denepannn
(ct. 574, 582).
2.16. IlpueM AOKYMEHTOB OT uMTaTeleld B3aMEH YTEPSHHBIX M MPU3HAHHBIX PAaBHOLEHHBIMU
yTpayeHHbIM, OGOpMISIETCSI akTOM O TMpHEMe [OKYMEHTOB B3aMeH yTepsHHbIX. B akre
yKa3biBaeTcss  (aMuiMs, UWHHUIMAIbl  4YWTaTeNs, CBEIEHUS 00  YTepSHHBIX  H3JaHUSIX
(perucTpanmoHHBIM HOMEpP, KpaTkoe Oubnuorpaduyeckoe ONMMcaHue W3JaHus, 1IeHa) CBEICHUS O
MPUHATHIX U3AaHUAX (KpaTkoe Oubnuorpadudeckoe onmrucaHue U3JaHus, 1IeHa), TIOIMUCH YUTATENS
Y IPUHUMAIOIIEH CTOPOHBI.
2.17. VYuér o6mbnuoreyHoro QoHma y4eOHOW JIMTEpaTyphl OTpakaeT MOCTYIUICHHE, BHIOBITHE,
oOuryro BenMYMHY (poHIa y4EeOHHUKOB, M CIYKUT OCHOBOM €ro MpaBMJIBHOTO (HOpPMHUPOBaHMS,
L[EJIEBOT0 MCHOJIb30BAHUS U COXPAHHOCTH, OCYIIECTBICHUS KOHTPOJIS 32 HATUYUEM U JIBUKCHHUEM
Y4eOHHUKOB.
2.18. [Ilpomecc ydera OubGnmoredynoro ¢GoHaa Y4eOHHMKOB BKIIIOUACT: MPUEM, IITEMIICICBAHUE,
PETrUCTpAIMIO MOCTYIUICHHUS, paclpeie]ieHHsl M0 KilaccaM, BBIOBITHS, a TaKKe MOBEJCHHE UTOTOB
JBUKEHHS (POH[A U €T0 TPOBEPKY.
2.19. Bce omepauuu mo y4eTy HMPOU3BOJATCS 3aBEAYIOIUM OHOIMOTEKON, CTOMMOCTHBIA Y4eT
BeneTcsl Oyxrainrepueit, oocmykuBaromiei mkosy. MHBeHTapu3anus yueOHOro oHIa U cBepKa
JAHHBIX OMOTUOTEKH U OyXTaaTepuu MPOBOAUTCS €XKETOTHO.
2.20.  Yder yueOHOM JUTEpaTyphl OCYLIECTBISAETCS IPYNIOBBIM criocoOoM U Benercs B «Kuure
cymmapHoro ydeta» (manee - KCY) u (unun) snekrpoHHoM Bujae. KCVY yueOHMKOB XpaHUTCS B
O6ubIMOTEKE MOCTOSIHHO.
2.21. KCY cocTout U3 Tpex 4acTei:
Yacte 1. Iloctynnenue B ¢oux. B 3Ty uyacth 3amuceiBaeTcst o0uiee KOJIMYECTBO MOCTYNHBIIUX
y4eOHUKOB U MX CTOMMOCTb C 00s3aTelIbHbIM yKa3aHHEM HOMepa M JIaThl COIPOBOJUTEIHLHOTIO
nokymenTta. Homep 3anucu exeroqHo HaunHaercst ¢ Ne 1 1 uaér no nopsaKy moCTYIUICHUH.
Yacte 2. BpiObiTHE M3 (oHma. B 3Toil yacTu 3amuCHIBAIOTCS HOMEpa akTOB Ha CIIMCaHME
y4eOHUKOB C YKa3aHHEM JaThl YTBEP)KJICHMS aKkTa M OOLIero KOJIMYEeCTBAa CIHMCAHHBIX y4eOHUKOB
Ha o0uryro cymMmy. Hymepanus 3anuceii o BHIOBIBIINX U3JAaHUAX U3 FOJa B TOJ1 IIPOI0JIKAETCS.
Yacte 3. Utorm ydera aprkeHUs (OHIOB. B TpeTbeill 4acTH 3amMCHIBAIOTCS UTOTU JBIKEHHS
¢dboHma yueOHUKOB:

« oO1iee KOJIMYECTBO MOCTYMUBIINX YI€OHUKOB 3a TEKYIIMHA I0Jl, HA CYMMY;

+ oOl1ee KOJIMYECTBO BBIOBIBIIMX YIEOHUKOB 32 TEKYIIHH I'0Jl, HA CYMMY;




« oOmiee KOJUYECTBO YYEOHMKOB, COCTOSIIMX Ha ydyeTe Ha | sSHBaps MOCIEIYIOIIEro
rojia, Ha CyMMy.
2.21. VlapuBuayanbHbIH (TPYNIOBOM) y4eT Y4eOHMKOB OCYIIECTBIISIETCS B KapTOTEKE ydeTa
y4eOHMKOB Ha KaTaJOXHBIX KapTOYKax CTaHIApTHOro pasMepa. Ha KkapTouke ykas3pIBaeTcs
pEeTrUCTpAIlMOHHBI HOMEp, OuOIHorpaduueckoe omnucaHue y4eOHHKA, CBEACHUS O KOJIUYECTBE
MOCTYMUBIINX Y4eOHHKOB C yKa3aHHEM IeHbI. [Ipn HEOAHOKPATHOM MOCTYIUIEHUH y4eOHHKa, HE
UMEIOIIEM OTJIMYHMHA, KpOME Trojia M3JaHHs W IICHbI, BCE MOCTYIUICHHS 3aHOCSTCS Ha EIUHYIO
KapTouky. Eciu ske B yueOHHMKe BHECEHBI JIOTIOTHEHUS M I3MEHEHHsI, TO Ha HETO 3aBOJJUTCS HOBAs
KapTouka. KapTouku paccTaBislfoTCsS B yYETHYIO KAPTOTEKY 10 KJIaccaM, a BHYTPH KJIacCOB — TI0
npeameram. [lociie cicanust BceX y4eOHUKOB KapTOUKU U3BIMAIOTCS M3 KAPTOTEKH.
2.22. Y4eTHble KapTOYKH YYEOHHKOB PETUCTPUPYIOTCA B «OKypHayle perucrpanuy y4eTHBIX
KapTo4ek OnOiIMoTedHoro (hOHMA MIKOJBHBIX YUeOHHKOBY», KOTOPBIN BEAETCS MO 00pa3ily: HoMep
0 MOPSAKY, Ha3BaHHE, Kiacc, Ne akTa BBIOBITHS KAPTOUKH.
2.23. Ydery mojiiexar Bce BHUABI Y4EOHWKOB W Yy4eOHBIX mocoOmit. Paboume Terpanm,
IMIAKTHYECKUE MaTepHaibl, TaONHIbl, TPOMUCH, KOHTYPHBIE KapThl, aTJachl SIBISIOTCS
JOKYMEHTaMH BPEMEHHOTO Xapakrepa. Mx yder mpomsBoautcs B «Terpaam ydeta ITOKyMEHTOB
BPEMEHHOTO XapaKTepay.
2.24. Ha npuHATHIX MEPBUYHBIX YYETHBIX JOKYMEHTAX MPOU3BOIAMUTCS 3aMUCh, MOATBEPIKIAFOIIAs,
YTO MOCTYNUBIINE AOKYMEHTHI HNPUHATHI B OMOMMOTEUHBIH (POHI Kak B 0OBEKT 0CO0O ILEHHOTO
JIBUKUMOro umymiectna (nanee - OLIM) nnm kak B 00BEKT MHOTO JBM)KMMOT'O UMYIIECTBA.
2.25. TlepBuuHble ydyeTHble AOKYMEHTBI, MOATBEpKAatolIue (HaKT MOCTYIUJICHHsS, NEepeqaroTcsl B
OyXxrantepuio JJisl BKIIIOUEHHUS B yueT OubinoTedHoro GpoHa.
2.26. ExexBapTanibHO, ipu ycinoBuu usmeHenus coctasa OLIJIU, cBenenust 06 oOmieM KojludyecTse
U CTOMMOCTH JIOKYMEHTOB, BKJIIOUEHHBIX B COCTaB OMOIMOTEYHOTO (POHIA, KaK O0OBEKT 0Cco00
LIEHHOT'O IBUKUMOT'0 UMYILECTBA, NEPENAOTCS YUPEIUTENIO.
2.27. BzameH YTEepSHHBIX WJIM HWCIOPYCHHBIX YYCOHWKOB TPUHUMAIOTCS JAPYTHE€ KHUTH,
HeoOX0/AUMBble HIKOJIEe. YUeOHHUKH, yTepsHHbIE W IPUHATBIE B3aMEH, y4UTbIBaloTCs B «Terpaan
yudeTa KHUT U JPYruX JOKYMEHTOB, IPUHATBIX OT YMTATENIEH B3aMEH YTEPSIHHBIX).
2.28. Yder BKIIOYAET PETHCTPAIMIO TIOCTYIUICHHS JOKYMEHTOB B OMONMMOTEUYHBIN (OHA, UX
BBIOBITHS U3 (DOHJIA, UTOTOBBIE JIAHHBIE O BelUuuHE (00beMe) Bcero OnbanoTedHoro GoHIa U €ro
110/Ipa3/1eI0B, CTOMMOCTb (OoHA.
2.29. OcHoBHbIe TpeOOBaHMUsI, IPEIbSIBISEMbIC K yUeTy OMOanoTeyHoro GoHa:
*  IIOJHOTa U JOCTOBEPHOCTb YYETHOM MH(pOpMALINH;
*  OIEpPaTUBHOCTH;
*  JIOKYMEHTUpPOBaHHOE O(OopMIIEHHE KaKJOTO MOCTYIUIEHUS B (DOHI M KaXKJIOTO BBIOBITHS
u3 GoHaa;
*  COBMECTHMMOCTb IpHEMOB M (OpM YyueTa, HUX HAASKHOCTb MPH MapauIeIbHOM
UCIOJIb30BAHUH TPAJAULIMOHHON M aBTOMATU3UPOBAHHON TEXHOJIOTHH ydeTa;
*  COOTBETCTBME HOMEHKJIATYpbl MOKa3aTened ydera (OHAA aHAJOTHMUHBIM MOKa3aTessiM
roCyJapCTBEHHON OMOIMOTEUHOM CTATUCTHKH.

3. Ilopsiaok BbI/Ia4YN ¥ BO3BPATA YUeOHUKOB
3.1. Tlopspok mosib3oBaHMs yueOHOU nuTeparypoil ompenensercs Ilonoxenuem o 6ubnmnorexke,
[TpaBunamu nosp3oBaHus 6uOGIMoTEKOHN U JaHHBIM [lonoxeHuem.
3.2. K oOyuvaromumcsi, OCBaMBaIOLIMM OCHOBHBIE 00pa3zoBaTeibHBbIE MPOrpaMMbl B Ipejaenax
(benepanabHBIX TOCYJAPCTBEHHBIX 00Pa30BaTENIBbHBIX CTAHIAPTOB, OTHOCITCS:

« oOyuaroruecs, OCBauBaroIKe MPOrpaMMy Ha4aJlbHOTO 00111ero 06pa3oBaHus;

« oOyuaromuecs, 0CBauBaoIKe MPOrpaMMy OCHOBHOTO 00111ero 00pa3oBaHus;
3.3. Illkona OecratHOo obecredynBaeT OOydJaroUIMXCsl y4eOHMKaMH, Y4eOHbBIMH U y4eOHO-
METOJMYECKUMH TOCOOMSMHU B COOTBETCTBMM C (elepajbHbIM IEpeyHeM Yy4eOHHKOB,
PEKOMEH/IOBaHHBIX (JOMYIICHHBIX) K HCIIOJIb30BAaHUIO MIPU pean3allii UMEIOIIUX aKKPEAUTAIIIO
00pa30oBaTeNbHBIX MPOTPaMM HA4yaJbHOTO OOIIEro, OCHOBHOTO OOIIEero, cpexHero oOIIero
oOpa3oBaHusi B mpenenax (efepalbHbIX TOCYAapCTBEHHBIX 00pa3oBaTeIbHbIX CTAaHAAPTOB.
ObecnieueHre 0O0yYalOUIUXCS YKa3aHHBIMU M3JIaHUSIMU OCYILECTBIIIETCSI 3a CYeT W3/aHuil,



uMeromuxcs B (hoHAEC MIKONMBHOW OMONMHOTEKU. buOMMOTeuHbI (QOHI €KEroJHO MOMOTHICTCS
HEOOXOIMMBIMU YY€OHHKAMH, Y4EOHBIMU U Y4€OHO-METOJMUECKUMH ITOCOOUSIMHU.

3.4. YyeOHas nuTepaTypa HCIOJIB3YETCS HE MEHEe 5 JIeT, HO IPHU COOTBETCTBUU DeneparbHOMY
crangapty U deneparbHOMY MEpeyHIO YU4eOHHMKOB MOXKET HCHOJb30BaThes 10 10 ser (muchmMo
MunucrepctBa oOpazoBanus u Hayku PO ot 08.12.2011r. Ne M/]-1634/03).

3.5. VYueOHmKHM, y4eOHBIE TMMOCOOMS U Y4eOHO-METONUYECKHE MAaTepUallbl, HEOOXOIUMBIE
oOyJaromumcsi JIsi OCBOCHHUS Yy4eOHBIX NPEIMETOB, KypCOB, MIUCHMIUIMH 3a NpeAeamMu
(benepanbHBIX TOCYZAPCTBEHHBIX 0O0pa30BATENbHBIX CTAaHAAPTOB, POJHUTENH  (3aKOHHBIC
MIPEICTAaBUTENN) IPUOOPETAIOT CAMOCTOSITENIBHO.

3.6. [leTsiM-UHBaNUAM U JIETSIM C OTPaHUYECHHBIMH BO3MOXXHOCTSIMH 3I0POBBSI, 00YJaIOLIIMCS Ha
JOMy TI0 OCHOBHBIM OO0II€00pa30BaTENbHBIM MPOrPaMMaM C HCIOJIB30BAaHUEM HCTAHIIHOHHBIX
00pa30oBaTeNbHBIX TEXHOJIOTUI HA TIEPHO/] MOJydeHHS 00pa30BaHUs YUCOHUKH MPEIOCTABISIOTCS
B [10JIb30BaHUE OECIIIIATHO.

3.7. YueOHuKH, ydeOHBIE MOCOOUS W y4eOHO-METOINYECKHEe MaTepuaibl (padodne MporpamMmmel,
MOYPOYHOE TUIAHMPOBAHKUE, METOAMYECKHE TTOCOOHS U T.I.) JUIS JIMYHOTO TIOJH30BAHUS YUUTEIsS
IIKOJIBl MTPHOOPETAIOT CaMOCTOSITeIbHO. Ecim naHHBIE M3MaHWS MMEIOTCS B HAIWYHHM B (OHIE
OMOIMOTEKH, yUUTENs 00€CIIeYMBAIOTCS UMH B €IMHUYHOM 3K3EMILISIpe OeCIIaTHO.

3.8. YueOHuKH, ydyeOHbIE U Y4€OHO-METOJANYECKHE TOCOOMS MPEIOCTABISIOTCS OOYyJaOMIMMCS
IIKOJIBI B JINYHOE TI0JI30BAHUE TI0 OJTHOMY KOMIUIEKTY CPOKOM Ha OJIMH T'0Jl HE3aBUCUMO OT TOTO,
Ha KaKoW CpOK OOY4eHHsI OHU pacCUUTaHbl. BTOpOH KOMIUIEKT yUeOHUKOB MOXKET OBITH BBIJAH T10
3asBIICHUIO POJUTEICH B CBS3M C YXYIIICHHEM 3JI0pOBBS OOydalomerocs TpW HaTHIUH
CBOOOJHBIX SK3EMILIIPOB B OUOIHOTEKE.

3.9. Ilepex HauasoM yd4eOHOTO Tojga OMONMMOTEKAph BBIJACT YYEOHHKH Ha KIJIACC KIACCHBIM
pykoBoauTensiM -9 kmaccoB mo TpaduKy, YTBEPKACHHOMY IHPEKTOPOM MIKOJBL. Bpimaua
yueOHOM JIUTepaTyphl KIACCHBIM PYKOBOJIUTENSAM (pukcupyercsa B «KHure Bbiauu ydeOHUKOB» U
MOJTBEPHKAAETCS MOANUCHIO KIIACCHOTO PYKOBOUTEIS.

3.10. OOy4aromuecs: MIKOJBI MOTY4YaloT YIYeOHUKH U ydeOHbIe TTocoOus u3 GoHaa OUOIMOTEKH Y
KJIACCHBIX PYKOBOJWTEJEH B Hadajge ydeOHOTro rojaa. Brigaua yueOHHUKOB M ydeOHBIX MOCOOHUI
poauTensaM 1-x knaccoB U oOydaromumest 2-9 kaaccoB GUKCUPYETCsl KIIACCHBIMHM PYKOBOAUTENIAMHU
B «BemomocTu BbIIaun U BO3BpaTa yUeOHUKOBY» U NMOATBEP)KIACTCS JTMYHON MOAMUCHIO OJJHOTO U3
ponuteneil obyqaromerocss B 1 kiacce, a Bo 2-9 iaccax — JMYHOW MOANUCHI0 00y4aroIerocs.
«BenomocTu BeIJauu U BO3BpaTa y4eOHMKOB)» XpaHATCs B Oubauoreke. KiaccHble pykoBoAUTEIN
1-9 knaccoB mnpoBOIAT Oeceqy-MHCTPYKTaX OOydarolIMXCsl CBOEro Kiacca M UX poauTenei
(3aKOHHBIX MpEACTaBUTENEH) O IpaBUIax MOJIb30BaHUS YUEOHUKAMHU.

3.11. B uckimounTenpHbIX cilydasx oOydaromuecs (JOJDKHUKH, BHOBb NMPHUOBIBILINE, a TAKKe IS
noaroroBku k OI'D , Ha neTHee 0OydeHHE) MOJIYJar0T YUeOHUKH Y OMOIMOoTeKaps. YUeOHUKH TSt
noarotoBku k OI'D oOydaromumcesi 9-X KJIacCOB W BHOBb NPHOBIBIIUM BBIJAIOTCA TOJIBKO MPHU
HAJINYMU UX B Oubnuoreke. Boiaya HeoOX0AMMBIX Yy4eOHUKOB Ha JIETHUH 1epuo pukcupyercs B
YUTATENILCKUX (POPMYIISIpax Mo JIUYHYIO MOJMHUCh 00Y4arOIUXCs.

3.12. YyeOHUKHM MOTYT OBITh BbIJJaHbI KaK HOBbIE, TAK U UCIOJIb30BaHHbIE paHee. B TeueHne oqHoi
Hezlenu 00yJaromecs J0JKHBI IPOCMOTPETh BCe YUEOHUKU U yuyeOHble TOCOOUs, BbIJaHHbIE UM B
JMYHOe Tnojb3oBaHue. [Ipu oOHapyxkeHMM Je(eKTOB, MEHIAIUX BOCIPHUATHIO Yy4eOHOTro
MaTepuana (OTCYTCTBHs JIMCTOB, HMOPYM TEKCTa) OOYYAIOLIUICS WJIM €ro poauTeNn (3aKOHHbIE
MPEJCTaBUTENIN) MOTYT OOpaTUTHCS B OMOIMOTEKY [UI 3aMEHBI €ro IpyruM. Y4eOHUK MOXKET ObITh
3aMEHEH MpH ero HajauuuM B ¢ponae Oubanoreku. [To ncreueHnn ykazaHHOTO CpoKa IMPETeH3UH T0
BHEIIHEMY BUJY M KayecTBY yueOHMKa OMOIMOTEKON HEe MPUHUMAIOTCSA, a OTBETCTBEHHOCTH 3a
oOHapyXeHHble Je(eKThl B CHaBaeMbIX y4eOHUKaX HECeT TOT OOydaromMics, KOTOPHIH HMH
M0JIb30BAJICS.

3.13. B koHI1e y4eOHOro roja M mnpH mepexojie oOyyaromierocs B T€YEHHE y4eOHOTo rojaa u3
IIKOJIBI B JPYryl0 00pa3oBaTeNbHYIO OpraHM3alui0 y4eOHUKH, ydeOHble mocobus, pabouue
TETpaau M Y4eOHO-METOAMYECKHE MaTephalibl, NPEAOCTaBICHHbIE B JIMYHOE IMOJb30BAHUE
oOyyaromuxcsi, BO3BpalaloTcss B OMOMMOTEKY IIKOIbL. B cimydae mopuu wim yrepu ydeOHUKa,
y4eOHOTO WIN y4eOHO-METOJMUECKOro MOCOOMs, MPEeIOCTaBICHHOrO 00yJaromeMycs B JIMYHOE
M0JIb30BaHKE, POJUTENHU (3aKOHHBIE MPEACTABUTENN) 00s3aHbI BO3MECTHTH yIIepO M BEPHYTH B
O6uOIMOTEKY HOBBIH y4eOHUK.



3.14. OGyuaromuecs BBITYCKHBIX KJIACCOB MEpe MOJyYeHUEM JTOKyMEHTa 00 OKOHYAaHUH HIKOJIBI
00s13aHBI IOJTHOCTHIO PACCYUTATHCS C OMOIMOTEKOH (110 00XOHOMY JIUCTY).
3.15. BozBpaT y4eOHHKOB B KOHIIE Y4€OHOTO IoJia OCYILECTBIIACTCS MO IpaduKy, COCTABICHHOMY
3aBenyroulel OMONIMOTEKOW U YTBEP)KICHHOMY JUPEKTOpOM IIKoybl. [lpuem ydeOHHMKOB
MIPOM3BOIUTCS:

« otT oOyyaromuxcs | — 9 KIaccoB - KJIACCHBIMU PYKOBOIUTEISIMU;

3.16. OOyuarommecsi 00s3aHBI CAAaTh YYEOHWKHM B IIKOJBbHYIO OHOIHMOTEKY B COCTOSIHUH,
COOTBCTCTBYIOIIEM CIUHBIM Tp€6OBaHI/I$IM I10 X UCIIOJIB30BAHUIO U COXPAHHOCTH.

4. BpiObITHE Y4eOHUKOB U3 OMOIMOTedHOr0 hoHaa
4.1. Cpok ucronb30BaHus yaeOHUKA HE MEHEE TISITH JIET.
4.2. BeiObITHE y4eOHUKOB 13 (poHIa OMOIMOTEKH POU3BOIUTCS MO MIPUYHHAM:

*  BeTXocTH ((PU3MYECKUi U3HOC);

*  YCTapesoCTH MO COJIEP/KaHUIO;

« yrepe (C yKazaHHEM KOHKPETHBIX 0OCTOSTENLCTB yTEPH).
B akte 0 BbIOBITHM (UKCHpYIOTCS CBeA€HHUA 00 ydeOHMKax, MCKIIOYAaEeMbIX TOJBKO IO OJIHOM
MpUYHHE.
4.3. Cnucanue y4eOHMKOB TIPOBOIMTCS HE PEXe OAHOTO paza B TojA. Ha KakIplid BHUJ CIIMCAHUS
(«Betxuey, «YcTapeBIIme 1Mo COAEPKaHUI0», « Y TEPSHHBIE YNTATEIIMU») COCTABIISETCS aKT B 2-X
AK3EMIUIApPaX, KOTOPBIA TOIICHIBACTCS KOMUCCUEH M YTBEPKIACTCS AUPEKTOPOM IIKOJBI. OIuH
IK3EMIUISIP aKTa XpaHUTCS B OMOIMOTEKe, NPYrou mepefaeTcsl MOoJ PaclucKy B OyXraiaTepwio,
KOTOpasi MPOU3BOAMUT CHHCaHHME C OajaHca IIKOJbl yKa3aHHOM B aKTe€ CTOMMOCTH y4eOHUKOB.
CrucaHHBIE TIO aKTy YYeOHHKH CHAIOTCSI B COOTBETCTBYIOIIME OPTaHHM3AIHMU MO 3aroTOBKE
BTOPUYHOTO ChIpbs. JIeHbIH OT cjauu y4eOHUKOB BHOCSITCSI HA PACUETHBIN CYET IIKOJIBL.
4.4, BpiObiTHe ydeOHUKOB u3 (oHma OMOMMOTEKH OQOpPMISETCS aKTOM 00 HCKIIOYEHUU H
OTpaxkaeTcs B KHHI€ CyMMapHOIO yuyeTa, a TakKe B KapTOTeKe ydera y4eOHHMKOB. BniObiThE
y4eOHBIX MaTEpPHUAJIOB BPEMEHHOTO XpaHEHUs MPOU3BOIUTCS B KOHIIE KAJIEHJAPHOTO roJia o aKTy
C YKa3aHHEM MPUYHMHBI: «MaTEepHaJl BpEMEHHOTO XPaHEHUSD.
4.5. AXTHI Ha criMCaHHUE y4Y€OHMKOB BH3UPYIOTCS UYJICHAMH KOMHUCCHHU TIO0 COXPAaHHOCTH (POHIIOB.
3aBU3UPOBAHHBIE aKThl YTBEPHKAAIOTCS JUPEKTOPOM HIKOJIBI.
4.6. CrucanHble 1O akKTy Y4eOHHKM MOTYT OBITh HCIOJB30BaHbl JJIi HW3TOTOBJIEHUS
JTUIAKTUYECKOTO MaTepuaia, JUlsl pecTaBpallMOHHBIX pabOT WM MEepelaroTcsi OpraHu3alusM Mo
3aroTOBKE BTOPCHIpbs. YacTh Y4eOHMKOB, HAXOMIALIUXCA B YIOBJIETBOPUTEIHLHOM COCTOSTHUH,
MIOCJIE CIIMCAaHUs MOXKET BbIIaBaThCs O0YYAIOIIMMCS JJIsl IOJrOTOBKU K DK3aMEHaM, IepeaaBaTbCs
B yueOHbIe KaOMHETHI WM UCIOJIB30BaHbI ISl PEMOHTA APYTUX YUEOHUKOB.
4.7. XpaHneHue CUCAHHBIX YYeOHUKOB BMECTE C ACHCTBYIOIIMMHU 3aMPELIacTCs.

5. YdeT HTOrOB JABU:KeHHUsI OHOJIMOTEeTHOro hoHIa

5.1. Uroru nBuxeHus GOHIOB MOABOJSATCS B KHHIE€ CyMMapHOro ydera OubianoreyHoro ¢oHaa
(Wi ApYyroM pEerucTpe CyMMapHOTO ydeTa, NMPHHITOM B OMOIMOTEKE) HAa OCHOBAHWHU JAHHBIX
CYMMapHOTO y4YeTa O MOCTYIUICHHH U BBIOBITHH JJOKYMEHTOB.

5.2. HtoroBble MaHHBIE UMEIOT YEThIpe O0S3aTENbHBIX MOKAa3aTels: COCTOSJIO Ha Hayalo Toja,
MOCTYIHIIO 32 TOJI, BEIOBLIO 3a T'0JI, COCTOUT Ha KOHeI roja. MiToroBwle HaHHBIE TIO 3JIEKTPOHHBIM
CETeBBIM YAANCHHBIM JOKYMEHTaM TPEJCTABIAIOTCS CIEAYIOIUMHU TIOKa3aTeNsIMU Y4eTHBIX
€IMHUIL: COCTOSJIO Ha Hayasio roja, ohopMIICHO B JIOCTYI B T€UEHHUE Toja, JOCTYI MpeKpalleH B
TeYeHHe T0/1a, COCTOUT Ha KOHEI] Toa.

6. [IpoBepka HAJIUYNSA JOKYMEHTOB 60M0J1MOTe4YHOr0 oHIa
6.1. O6s3aTenbHas HHBEHTAPU3AIMS TPOBOIUTCS B CIEAYIOIINX CIyYasX:
* TIpU CMEHE MaTepUaAIIbHO OTBETCTBEHHOTO JINIIA;
*  IIpH BBISBJICHUU (PAKTOB XUIIEHUS WU MIOPYU JOKYMEHTOB;
* B Clydae CTUXHMHHOro OeACTBHA, TMOXapa WM JAPYIMX Ype3BbIYAMHBIX CHUTYyaluH,
BBI3BaHHBIX SKCTPEMAJILHBIMU YCIOBUSAMU;
« 1pu nepenade GoHaa OMOIMOTEKH WM €€ YaCTH B apeH.Y;



* IIpH peopraHu3aliy U JMKBUJAINN OUOITHOTEKH.

Jlnist mpoBesieHHsI TPOBEPOK TUPEKTOPOM 00pa30BaTENIbHON OpraHM3allii Ha3HAYaeTCsl KOMHUCCHS,
B COCTaB KOMHUCCHUH JIOJDKEH BXOAUTH MPEACTABUTEND OyXTalTepHH.
6.2. IIpoBepka (oHAa B IIIAHOBOM MOPSIIKE OCYIIECTBIISACTCS OJUH pa3 B 5 JeT.
6.3. IIpoBepka Bcero ()oHOa WM €ro 4acTH 3aBEPIIACTCS COCTABICHUEM aKTa O pe3ylbTaTax
MIPOBEACHUS MPOBEPKH HATUYMS JOKYMEHTOB y4yeOHOTO (POHMIA M MPHIIOKEHHEM K HEMY CIIHCKa
JOKYMEHTOB, OTCYTCTBYIOIIMX IO HEYCTaHOBJICHHOW mpu4nHe. B akTe QuKCUpYIOTCS CBEIeHHUS O
KOJIMYECTBE:

*  JOKYMEHTOB y4eOHOTO (OH/a MO JaHHBIM y4eTa;

¢ JOKYMEHTOB, UMEIOIINXCS B HAINYHH;

*  JOKYMEHTOB, OTCYTCTBYIOIIUX B OMOIMOTEYHOM (DOHJIE 11O HEYCTAHOBJICHHOM MPHYUHE.
B akte Taxke yKasbIBaroTCS HOMEp M JaTa akTa O MPOBEICHUHU IMPEIbIAYIIeH MPOBEPKU. AKT ¢
NPUJIOKEHHEM CIMCKAa JOKYMEHTOB, OTCYTCTBYIOUIMX IO HEYCTAaHOBJICHHOW TPUYMHE,
MIOJIMTUCHIBACTCSA TIPECeaTeIeM U YWICHAMH KOMUCCHH U YTBEPKIAETCS TUPEKTOPOM IIKOJIBL.
6.4. Ilpu BbIBICHMM B TIpollecce TMPOBEPKH (OHIA OTCYTCTBYIOIIUX JOKYMEHTOB U
HEBO3MOXXHOCTH YCTAaHOBJICHWS BWHOBHBIX JIMII YOBITKM 110 HEJOCTaue CHHCHIBAIOTCA B
COOTBETCTBUH C JACHUCTBYIOIINM 3aKOHOIATEIILCTBOM.

7. JleJIoNPOM3BOJCTBO B OPraHU3alMU yieTa OubanoTeyHoro onaa
7.1. Opranuzaiusi pabOTHI ¢ JOKYMEHTaMH TI0 y4eTy OMOIMOTeYHOTro (POH/IAa OCYIIECTBIISIETCS TI0
MpaBHUJIaM BEJICHUS JETIOTTPOU3BOJICTRA.
7.2. OCHOBHBIE JOKYMEHTHI, B KOTOPBIX OCYIIECTBISIETCS Y4Y€T, TOMJIEKAT TIOCTOSHHOMY
XpaHEHUIO KaK JOKYMEHTBI CTPOTOW OT4eTHOCTH. [lOCTOSTHHO, 1O JWMKBHIAIMHA OWOIHUOTEKH,
XPaHATCS PErHCTPhl UHAUBHUAYAILHOTO U CYMMapHOIO y4deTa JOKYMEHTOB OuOinoTeuHoro (oHaa
(perucTpanMoHHbIE KHUTH, UHBEHTAPHbIE KHUTM, KHUTH CYMMapHOIO ydeTa, YYETHBIH KaTajor u
KaTaJioTH).
7.3. B cooTBercTBUM C TMpaBWJIaMH OpraHU3alMM TOCYAApCTBEHHOTO apXWBHOTO Jeja
YCTaHABIMBAIOTCA CIEIYIOIMIME CPOKH XpaHEHUs [IOKYMEHTOB, OOECHEeUMBAIOIIUX Y4eT H
COXpPaHHOCTH (DOHJIOB:
*  COINPOBOJUTENIbHBIE JOKYMEHTHI (HAaKJIagHble, CueTa, OMHCH, CIUCKM Ha MOCTYMAIOUIYIO
nuTeparypy) — 3 roja;
* TPUXOJHBIC aKThl HA JINTEPATYPY, MOJIYYECHHYIO O€CIUlaTHO Wiu 0e3 COMPOBOAUTEIbHBIX
JOKYMEHTOB, — 3 ToJ1a;
* KHUTA yuyeTa JIMTepaTypbl, yTePSHHON YUTATEISIMA U IPUHATOMN B3aMeH, — 3 roja;
* aKThl Ha CHHUCAaHHE KHUT U MEPUOJAMYECKUX H3AAHUN, yYETHbIE KapTOUYKH, KHUKHBIC
hopMyIsIpBl CIMCAaHHBIX U3aHui — 10 JeT.
7.4. Tlo ucTeuyeHUM CPOKOB XpaHEHUS YYETHbIE JIOKYMEHTHI IMOJJIeKAT YHUUYTOKEHUIO B
YCTaHOBJICHHOM HOPSKE.
7.5. Jlo oxkoHYaHUsA ouepenHOU mpoBepku (POHIA XpaHATCS aKThl O pe3yNbTarax MPOBEACHUs
MIPOBEPKU HAIHUUS JOKYMEHTOB OMOIMOTeUHOTO (POoHA.

8. ObGecneyeHue COXPaAaHHOCTH OMOJIMOTEYHOT0 (POH/IA HMIKOJIBHBIX Y4eOHHKOB

8.1. CoxpanHocTh ¢oHma obOecreynBaeTCsl CO3AAHHEM ONTHUMAIbHBIX YCIOBUH XpaHEHUS U
WCIOJIb30BaHUs YYEOHUKOB, a TAKXKE OXPAHOUM UX OT OPYH U XUIIEHUH.

8.2. XpaHeHne y4eOHHMKOB OCYIIECTBISETCS COTJACHO ACHCTBYIOIIUM MHCTpYKIUSM O OXpaHe
TpyJa U MOoXKapHOU 0€30TMaCHOCTH.

8.3. ®oHj yueOHHUKOB PaCIoiaraeTcs U YIYUTHIBAETCS OTJIEIBHO OT OCHOBHOTO (hOHIA.

8.4. OTBETCTBEHHOCTh 3a OpraHM3aIMI0 COXpaHHOCTH (OHIA YYeOHHKOB BO3JAraeTcs Ha
JTMPEKTOPA IIKOJIBI U 3aBEAYIONIET0 OUOIMOTEKOM.

8.5. OTBETCTBEHHOCTh 32 COCTOSIHUE M COXPAHHOCThH BBIJAHHBIX YUYEOHHKOB B TE€YCHHUE Y4EOHOTO
roja HecyT oOywaromimecs, MoJb3yromuecs 3TuM ¢oHaoM. OHU Ke, TpH HEOOXOAMMOCTH,
OCYIIECTBJISIFOT UX PEMOHT.

8.6. B cnywae yrepu unu mopyd y4eOHUKA POJIUTENH (3aKOHHBIE MPEICTABUTENN) BO3MEIIAIOT
HAHECEHHBIN yIIepO B COOTBETCTBHUH C JEHCTBYIOIUM 3aKOHOIATEIIbCTBOM.



8.7. B 1mensax KOHTpOJIS 32 COXPAaHHOCTHIO YUCOHHKOB OOyJaromuMucs 2 pasa B roj (ceHTs0pb u
ampenb) OMOIMOTEKON MPOBOAATCS BHIOOPOYHBIE PEH/IBI MO MPOBEPKE COCTOSHUSA yYSOHUKOB.
CBeznieHus 0 pe3ysbTaTax peia JOBOIATCS 10 KIACCHOTO PYKOBOAUTEINS, IPH HEOOXOJMMOCTH JI0
3aBy4a o YBP. [lo pe3yinbTaTaM npoBEpKU COCTABIISIETCS aKT.
8.8. Kpurepuu mo npoBepke COCTOSIHUSA yIEOHUKOB!

*  HaJM4Me 3alHCH O MIPUHAIEKHOCTH yueOHNKaA 00ydaromemMycs;

* HaJIM4He BCEX YYCOHMKOB HA MOMEHT MPOBEPKH (COTIACHO PACIIHCAHUIO YPOKOB);

¢ HaM4He 00JIOKEK Ha yIeOHHKAX;

* BHEIIHUN BUJ y4eOHMKA (OTCYTCTBHUE TPS3H, HAANUCEH, TOMSATOCTEH, MOPE30B, pPBAHBIX

CTpaHull, IOBPEXIECHUHN NEPEIIETOB B ydeOHUKAX);
« st 1 —4 xaccoB - HaJIM4KE 3aKIAJ0K.

9. [IpaBujia MoJib30BaHUA YYeOHUKAMU /I 00Y4YAIOLIUXCS U poaMTeeil

9.1. O0yuaronirecss UMEIOT MPABO IMOJIy4YaTh YUEOHHKH, MPETyCMOTPEHHBIE 00pa30BaTEIbHBIMU
MIpOrpaMMaMy IIKOJIbI, BO BPEMEHHOE M0JIb30BaHUE U3 PoHIa OMOINOTEKN OECIIaTHO.

9.2. Y4eOHUKHN BBIIAIOTCS O0YYarOIUMCS CPOKOM Ha OJIHMH TOJl, HE3aBHCUMO OT TOTO, Ha KaKOH
CpOK OOy4eHUs OHM pacCUMTaHbl, 0€3 TMpaBa Tepeiadyn W TMpoaaxu. Bo3BpaT yueOHHKOB
rapaHTHPYETCS POAUTEISIMH (3aKOHHBIMH TTPEJICTABUTEISIMH).

9.3. YueOHHMKH MOTYT OBITh BBIJAHBI KaKk HOBBIE, TaK M HCIOJb30BaHHBIE paHee. [IpoOrmembl
HEXBAaTKH Y4€OHHUKOB pEIIAlOTCS 4epe3 OOMEHHO-pe3epBHBIM (DOH MIKOJ paiioHa (00JIaCTHOTO
LIEHTPA).

9.4. OOGyyaromyecs JOJDKHBI TOJIKCATh KaXIblld YU4eOHUK, MMOJYYSHHBIH W3 (OHIA IIKOJIBHOM
6ubnuoreku (yueOHbIi roa, GaMumus, uMs, Kiacc).

9.5. YueOHUK OHKEH UMETh JOTIOJTHUTEIEHYI0 ChEMHYIO O0JIOKKY.

9.6. B yueOHuKax Henb3sl MUCaTh, PUCOBaTh, 3arM0aTh U BBIPHIBATH CTPAHULIBI U T.JI.

9.7. OOyuaromuecsi 00s3aHBI BO3BpAIlaTh IIKOJbHBIC YYECOHHMKA B ONPSITHOM BHUIE, II0
HE00XOAMMOCTH PEMOHTUPOBATh UX.

9.8. YueOHMKHM TOJDKHBI BO3BpAIIaThCsl B OMOIMOTEKY B YCTAaHOBJICHHBIE CPOKH B KOHIIE yU€OHOTO
rojia, 70 JIETHUX KaHUKYIL.

9.9. Beimmyckauku (9 kimaccoB) oOs3aHBI PacCUMTAThCS C OMOIMOTEKOW IO WCTEYCHHH CPOKa
00y4eHHs (10 MOTydCHHSI aTTeCTaTa).

9.10. OGyuaromuecs, BHIOBIBAIOIINE B TEYCHHE YUEOHOTO ToJa, 00s3aHbl CAaTh YIYCOHUKHU TEpe
IIOJIy4EHHUEM JIOKYMEHTOB.

9.11. B ciyyae nopuu WM yrepu yueOHUKOB oOydarolirecs 00g3aHbl BO3MECTHTh UX HOBBIMU WU
PaBHOLIEHHBIMHU I10 COTIACOBAHMIO C 3aBEAYIOIIUM OUOINOTEKOM.

9.12. OTBETCTBEHHOCTb 3a COXPAHHOCTh IIOJYYEHHBIX IIKOJIBHBIX Y4€OHMKOB HECYT Kak
oOyyaronuecsi, Tak ¥ UX pOJUTENH (3aKOHHbIE MPEICTABUTENH).

10. TpeGoBaHus K MCNOJIb30BAHUIO U 00eCIIeYeHHIO COXPAHHOCTH Y4eOHUKOB

10.1. Obyuatomuecs: 00s3aHbI OEPEKHO OTHOCUTHCS K YU€OHHUKaM, He JIONYCKaTh UX 3arpsA3HEHUs
Y TIOPYH, MPUBOAIIUX K TOTepe HHOOPMAIMH, YXYIIAKIIINX YA000YUTaeMOCTh, YCIIOBUS YTCHHS
(ToTepsi AIEMEHTOB HM300paKeHUsl, NATHA, LAPANUHBI, OTCYTCTBHUE OJHOW WM OoJiee CTpaHWUII,
CKJICMBaHUE CTPAHUIl U TIOBPEXKJACHUE TEKCTa WM WIUTFOCTPAIlUN MPH PACKPBITHH, JAedopMarius,
MOTPENaHHOCTh OJIOKA WU TIeperieTa).

10.2. [lpu wucnonp30BaHUM Y4YeOHUKA IMEPBOTO TOJa, OH JOJKEH OBITh CAaH B IIKOJBHYIO
OMOMMOTEKY B OTJIMYHOM COCTOSIHUHM: YHCTBIM, IENbIM, 0€3 MOBPEKICHHHA W TMOTEPTOCTEH
KOpeIllKa, yIIIOoB Meperiera, 0e3 OTphiBa Meperiera oT 0yoka.

10.3. [Ipu ucnonp30BaHUH y4eOHHUKA BTOPOTO-TPETHETO TO/Ia, OH JOJHKEH OBITh C/IaH B IIKOJIBHYIO
OMOMMOTEKY B XOPOIIEM COCTOSHUHM: YHCTHIM, IEeNbIM, JOIMYCKAIOTCS HE3HAYUTEIbHBIC
MOBPEXKJICHHS: MOTYT OBITh HEMHOTO TIOTPETMAaHbl YTOJIKHU MEperieTa, KOPEeokK (HO He TIOPBaH).
10.4. TIpu ucnonp30BaHUM y4eOHUKA UYETBIPEX-TMSATHU JIET, OH JIOJDKEH OBITh CAaH B IIKOJBHYIO
OMOMMOTEKY B YJIOBJIETBOPUTEIHLHOM COCTOSIHUU, MPUTOTHBIM I JabHEHIIIETO0 MCIIOIb30BAHMS:
YHCTHIM, JOMyCKaeTcs HaApbIB Kopemrka (He Oonee 1 cM. OT Kpasi) U TeperjieTa B MeCTe ero
COEJIMHEHUS C OJIOKOM.



10.5. IIpu ucnonp30BaHUM Yy4eOHMKA IIECTH JeT U 0oJjee, OH JOJDKEeH OBITh COaH B IIKOJIbHYIO
OUOIMOTEKY B YAOBJICTBOPUTEIILHOM COCTOSIHUM, MIPUTOJHBIM JJISl TAIIBHEHINEro MCIOJIb30BAHUS:
YHCTBIM, JIOTYCKAaeTCs HaJAphIB Kopemika (He Oosee 2-3 ¢M OT Kpasi) U IeperieTa B MECTe €ro
COEIMHEHUS C OJIOKOM.
10.6. Bce moBpexIeHHsT JOIDKHBI OBITh aKKYPAaTHO CKIICEHBI MPO3PAavYHOil Oymaroii, 1100 MIHMPOKUM
MPO3pPaYHBIM CKOTYEM.

11. OTBeTCTBEHHOCTh YYACTHUKOB 00pa30BaTeIbHOM 1eATeJbHOCTH

11.1. /IupexTop WIKOJBI HECET OTBETCTBEHHOCTh 3a OPraHU3allli0 paOOThHI 10 CBOEBPEMEHHOMY
MOTIOJIHEHUIO OMOMMOTEYHOTr0 (POHAA MIKOJIBHBIX YYeOHUKOB, oOecredeHne OO0yJaromuxcs
yu4eOHMKaMH, Yy4eOHBIMH TIOCOOMSMH, y4eOHO-METONMYECKUMHU MaTepHuajaMH, CpeACTBaMU
0Oy4YeHUS U BOCTIMTAHUSL.

11.2. 3amecTtHTens IUPEKTOpa IIKOJBI IO Yy4eOHO-BOCIUTATEIHLHOW paboTe ompenerser
MOTPEOHOCTh IIKOJBI B YU€OHHWKAX, COOTBETCTBYIOIIUX MpOrpaMMaM OOYUYEHHsI, OCYIIECTBIISIOT
KOHTPOJIb 32 HCIOJB30BAHUEM TII€JarOTHYECKUMHU pabOTHHKaMHU B XoJie 00pa3oBaTelbHOU
NEeSITeIbHOCTH  Y4eOHUKOB, Y4YEOHBIX MOCOOMH U y4eOHO-METOJMYECKHMX MaTepuaioB B
COOTBETCTBUHU CO CIFICKOM, OTPEICICHHBIM IIKOJIOH, COBMECTHO C YYUTEISIMH M 3aBEIYIONIUM
OMOIMOTEKON OCYIIECTBISIET KOHTPOJIb 3a BBHIIOJHEHHEM OOYyYaroIIMXCsl €AUHBIX TPEOOBAHUMN IO
WCTIOJIB30BAHUIO 1 COXPAHHOCTH YI€OHHUKOB.

11.3. KunaccHble pPYKOBOIMTENIH HECYT OTBETCTBEHHOCTH 32 BOCHHUTAHHE Yy OOYJarOIIUXCs
OEepeXKHOr0 OTHOILIEHUS K Yy4eOHOM KHUre, 3a COCTOSTHME Y4YeOHHKOB M Y4eOHBIX MOCOOMit
oOyJaromuxcss CBOETO Kiacca B TEUCHHE YYEOHOTO T0/1a, CBOEBPEMEHHYIO BBITauy (caady)
y4eOHUKOB, YYEHBIX M Y4YeOHO-METOIMYECKHMX IOCOOMH B OHOIMOTEKY B COOTBETCTBHU C
rpadMKOM, YTBEPKACHHBIM JUPEKTOPOM IIIKOJIBIL.

11.4. 3aBenyrommuii OMOMMOTEKON HECET OTBETCTBEHHOCTHh 3a JIOCTOBEPHOCTH MH(OpManuu 00
00€CIIeueHHOCTH yueOHUKaMH, YYeOHBIMU MOCOOMAMHM M Y4€OHO-METOIUYSCKUMH MaTepuagaMu
00yJaroIIMXCsl MKOJIBI, 32 OPTraHU3AIHNI0 pa0OThl OMOIMOTEKN IO BBIJJa4Y€ W BO3BpATy YUCOHUKOB,
Y4€OHBIX MOCOOMH M Y4EOHO-METOIUYECKUX MAaTepHaIOB OOYYArOIIMMUCSA, 3a COXPaHHOCTH
OonbmmoTeyHoro GoHa yueOHOM JIUTEpaATyPHI.

11.5. Pomurtenu (3aKOHHBIE TIPEICTABUTENN) OOYYAIOMMUXCA HECYT OTBETCTBEHHOCTh 3a
COXPAaHHOCTh MOJYYEHHBIX YUeOHUKOB, y4eOHBIX MOCOOMI U yueOHO-METOAUYECKUX MAaTEPHATIOB U
BO3MEIIAIOT UX yTPaTy WK Mopuy OMOIHMOTEKE IIKOJIbI.

11.6. OOyuaromuecsi HECYT OTBETCTBEHHOCTh 3a COXPAHHOCTh YUY€OHHUKOB, YYCOHBIX IMOCOOHH M
y4e0HO-METOAMYECKUX MAaTEPHAIIOB, MOTYYEHHBIX U3 (POHA IIKOJIbHON OMOINOTEKH.

12. 3aki04uTeIbHBIE N0T0KEHUSI

12.1. Hacrosimee Ilonoxkenue o mkoiapbHOM OuOnuoTeduHoM ¢GoHae, MOpSaAKe ero (GopMUPOBAHHMS,
ydeTa, UCIOJIb30BaHUS U 00eCTIeYeHHs] COXPAHHOCTHU SIBIISICTCS JIOKAIBHBIM HOPMATHUBHBIM aKTOM,
npuHuMaercsa Ha [legarornyeckom coBeTe IMIKOJBI U yTBEpKIaeTcs (JMO0 BBOIUTCS B JICHCTBUE)
MIPUKA30M JUPEKTOPa OpraHU3aI|K, OCYIIECTBISIONIEH 00pa30BaTENbHYIO JESITEIbHOCTD.

12.2. Bce u3MeHeHUs U JOTOJHEHHS, BHOCHUMBbIE B HacTosuee llomoxenue, ohopmisioTcs B
MUCBMEHHOM ¢opMe B COOTBETCTBHM JCHCTBYIOIIMM 3aKOHOJAATENbCTBOM Poccuiickoii
denepanuu.

12.3. Tlonoxenue o OubmmoreyHoM (oHJe 00pa30BaTENbHOM OpraHu3alMyu NPUHUMAETCS Ha
HeolpesieleHHbI cpok. M3meHenuss u pomonHeHus k IlonokeHHIo NMpUHUMAKOTCA B MOPSJKE,
npenycmorpeHHoM 11.12.1. Hactosero [Tonoxenus.

12.4. Tlocne mpunsatus IlonoxeHus (MIM M3MEHEHUH U JIOTOJIHEHUH OTAEIbHBIX IMYHKTOB WU
pa3zenoB) B HOBOW pelakIMK MpeJIblayllas peJaKkiis aBTOMATHYECKN yTPauuBaeT CHUITY.
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